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1 OUTLOOK EXPRESS GETTING STARTED

1. Open Outlook Express program, select “Tools” menu and click “"Accounts” bar.

¥ Outlook Express
File Edit View PRGESEM Message Help

Create Mail

Send and Receive >

Synchronize All
Synchronize Folder

Mark For OFfline »
Address Book... Ctrl+Shift+B !
Add Sender to Address Book
3 Outlook Express Message Rules 4
Local Folders
E] @ Windows Messenger »
& Inbox T :
& outbox N
@ sent Itemsam
; Deleted Itgg  Options...

2. Select “"Mail” tab, click "Add” and “Mail” button.

Internet Accounts

(Al | Mal INews | Directory Service |

News...
Directory Service...

Account Type Connection Bemave

]

Set Order

Close |
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3. Fillin your Display name; click "Next” button to continue.

Internet Connection Wizard [z]

Your Name

Type your hame as you would like it to appear.

When you send e-mail, your name will appear in the From field of the outgoing message.

Display name: I yourname I

For example: John Smith

Back f§ Next> J[ Cancel ]

4. Fill in your E-mail address, click “"Next” button to continue.

Internet Connection Wizard

Internet E-mail Address

Your e-mail address is the address other people use to send e-mail messages to you.

E-mail address: I yourmail@yourdomain

For example: someone@microsoft.com

[ ¢ Back ]I Next > I[ Cancel ]
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5. Fill in the E-mail Server Names.
Incoming mail (POP3, IMAP or HTTP) server: mail.yourdomain
Outgoing mail (SMTP) server: mail.yourdomain

Click "Next"” button to continue.

Internet Connection Wizard E]

E-mail Server Names

My incoming mail server is a ‘ POP3 v ‘ Server.

Incoming mail (POP3, IMAP or HTTP) server:

Imail. yourdomain I

An SMTP server is the server that is used for your outgoing e-mail.

Outgoing mail [SMTP) server:

I mail. yourdomain I

[ < Back ][ Next > i[ Cancel ]
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6. Fill in the Internet Mail Logon
Account Name: youremail@yourdomain
Password: your password

Click "Next"” button to continue.

Internet Connection Wizard @

Internet Mail Logon

Type the account name and password your Internet service provider has given you.

Account name: | youemail@yourdomain I
Password: [ee0ececes 1
Remember password

If your Internet service provider requires you to use Secure Password Suthentication
[SPA] to access your mail account, select the 'Log On Using Secure Password
Authentication [SPA)' check box.

[]Log on using Secure Password &uthentication [SPA)

[ < Back ][ Next > i[ Cancel ]
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7. Click “Finish”

Internet Connection Wizard @

Congratulations

To save these settings, click Finish.

You have successfully entered all of the information required to set up your account.

[ < Back ]E

Finish | [ Cancel ]

8. The system will redirect to window as shown below, select “Tools” menu and click

“Accounts” bar.

¥ Outlook Express

File Edit VYiew MEESEM Message Help
- Send and Receive
Create Mail Synchronize all

Synchronize Folder

vle Frv

Address Book...

Folders

7] Outlook Express

B @ Local Folders
& Inbox
& outbox

- $3 sent Items |8
Deleted Ite

Message Rules

Windows Messenger

; Pfccpﬂts. D
Options...

Ctrl+Shift+8
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9. The window below will be appeared. Select “Mail” tab, click “mail.yourdomain” and click
“Properties” button.

Internet Accounts E]

All I Mail INéws | Directory Service | Add )I

Account Type Connection Remove

mail.yourdomain mail (default] Any Available -

Close

3, o
(' I
(o]
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10. Select “Servers” tab, select "My server requires authentication” option. Then click
“Settings"” button.

¥= mail.yourdomain Properties @

Generall Servers IConnection Securit};:iﬁ.dvanced

Server Information

My incoming mail server is a }Pb|53~‘ SErver.

Incoming mail ([FOP3): | mail.yEurdomain \

Outgoing mail (SMTP): ‘ mail.yourdomain ‘

Incoming Mail Server

Account hame: lU,-ourmail@lg,-ourdomain ]
Password; } ssee }
Remember password

[ Log on using Secure Password Authentication

Outgoing Mail Server

My server requires authentication Settings...

[ oK H Cancel ][ Apply ]

11. Select "Use same setting as my incoming mail server” option, then click "OK” button.

Outgoing Mail Server @

Logon Information

(%) Use same settings as my incoming mail server

() Log on using

l 0K I[ Cancel ]
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12. The system will redirect to Internet Accounts window, click “"Close” button to finish the
process. Outlook Express is ready to use now.

Internet Accounts E]

AII 7 '_M;ir—] News | Directory Service Add >
Account Type Connection | Remove I
mail.yourdomain mail (default) Any Available
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2 OUTLOOK EXPRESS SETTING

1. Open Outlook Express program, select “Tools” menu and click “"Accounts” bar.

¥ Outlook Express

File Edit View PRGESEM Message Help

— Send and Receive »
Create Mail Synchron!ze All
Synchronize Folder
Mark For Offline »
Address Book... Ctrl+Shift+B
fg!die!s - | A0d Zender [0 Aadress Book
7] Outlook Express Message Rules 4
= Local Folders
= @ Windows Messenger 4
: @ Inbox My Online SEatis ,
: @ Eb0S i ZHETeRsae
@ s w—
_ Deleted Itgg  Options...

2. The window below will be appeared. Select “Mail” tab, click "mail.yourdomain” and click
“Properties” button.

Internet Accounts @

‘al | Mail | News | Directory Service | Add >
Account Type Connection [ Remave ]
mail. yourdomain mail (default] Any Available

Set as Default

Set Order

Close
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3. Select “Servers” tab, fill in Server Information and Incoming Mail Server details.
Incoming mail (POP3, IMAP or HTTP) server: mail.yourdomain
Outgoing mail (SMTP) server: mail.yourdomain
Account Name: youremail@yourdomain
Password: your password

Select "My server requires authentication” option. Then click “Settings” button.

¥= mail.yourdomain Properties E]

1 Generall Servers IConnection Security | Advanced

Server Information

My incoming mail server is a :PDP?’i\ SEIver.
Incoming mail (POP3): Imail.yourdomain I
Outgoing mail (SMTP): Imail.yourdomain I
Incoming Mail Server
Account hame: I yourmail@yourdomain I
Password: [eoee |
Remember password

[] Log on using Secure Password &uthentication

Outgoing Mail Server

My server requires authentication Settings...

[ ok || cancel || appy |
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4. Select "Use same settings as my incoming mail server” option, then click "OK” button.

Outgoing Mail Server

Logon Information

(3) Use same settings as my incoming mail server

() Log on using

?X

I[ Cancel ]

5. The system will redirect to Internet Accounts window, click “Close” button to finish the

process. Outlook Express is ready to use now.

Internet Accounts

AII V - Mail ] News | Directory Service
Account Type Connection
mail. yourdomain mail (default] Any Available

?X

Add 4

Remaove
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